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Citavi 

Å Citavi ψ ᾅḚ ιΪπσΨ ꜡χ Ϝ“ΞάρΥπΦϥϯФзϾ˔Єдрπβʻ

Å 4,000 Ϭ Πϥ ḬϸЌкϽϞᾆẕД˔ЌЦ˔ІΤϣ ᾅϬᾁ┤ΰʺ ᾅ Ϭ Citavi ФкЅϴϼЕτḛ τ
ϱрЪ˔ЕβϥάρΥπΦϘβʻ

Å ϱрЪ˔Еΰθ ᾅψϸГЁз˔ϞϽи˔Ф Ϭ ΰ ʾḚ Υᴦ πβʻ

Å σԏ χ Ϟ ꜛχϯϱДϯϞЀЮрЕϬ ϙ›ϩδϥάρπʺФкЅϴϼЕχ ꜡Ц˔ІϬ  ΰοΜ
ΨάρϜπΦϘβʻ

Å ЌІϼФжрЗ˔πψʺ ᾅχ χὨ ϞІϾЅв˔иḚ Ϝᴦ πβʻ

Å ϘθʺάΞΰο  ήϦθФкЅϴϼЕ χ ψʺWord τ╥― ᾅʺԏ ʺ―Πρΰο βϥάρΥπ
Φʺ יִ χ Φσ ΪρσϤϘβʻ
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Citavi 

Citavi  Ϭ βϥτψ myLumivero χϯϸϳрЕϬ⌠ βϥ ΥΚϤϘβʻ

myLumivero ϯϸϳрЕχ⌠ ρ Citavi χϱрІЕ˔и ψᴞṜЧ˔ЅϬέ╥ ΨιήΜʻ

Å Citavi χϱрІЕ˔и ΣϢό ӪⱧ‮

Citavi жϱЈрІψ י₅ּ Υᾤ πχϙ ᴦ πβʻ

Ặ  PC τϱрІЕ˔иβϥσςʺ π► βϥάρψΣΏΠΨιήΜʻ

https://rs.usaco.co.jp/product/citavi/faq/600.html
https://rs.usaco.co.jp/product/citavi/faq/600.html
https://rs.usaco.co.jp/product/citavi/faq/600.html
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Citavi Ṟ

1. Citavi ϬṞ βϥ

2. Citavi χТϮϱи⌠ ϬΦΤϦθ ›ψ[BroΕse]Ϭ
ϼзАϼΰ Ϭ◙

3. [OK]ϬϼзАϼ

4.  [Log in] ϬϼзАϼ

5. Ю˔иϯЖйІϬ ΰ  [Next] ϬϼзАϼ

6. ОІм˔ЖϬ ΰ [Next] ϬϼАϼ
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Citavi Ṟ

7. [Citavi ϬᵫΨ] ϬϼзАϼΰ
Ṟ

̞ᾤ  PC ΤẶ  PC Τ φϥ
ᵊ Υ ꜘήϦθ ›ψʺ
ᾤ  PC Ϭ ΰοΨιήΜʻ
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⌠

Citavi χ Ϭᵫ◐βϥτψϘγФкЅϴϼЕϬ
⌠ βϥ ΥΚϤϘβʻ
ФкЅϴϼЕρψʺCitavi τ ᴥΰθ ᾅ Ϭ
ʾḚ βϥм˔ϼІЧ˔ІχάρπβʻФк

ЅϴϼЕψΜΨνπϜ⌠ βϥάρΥπΦϘβʻ

ФкЅϴϼЕχ ψк˔ϸиΤϼжϳЖϬ
βϥάρΥπΦϘβʻ
χ Citavi г˔Ѓ˔ρФкЅϴϼЕϬẶ ΰθΜ
›ψʺϼжϳЖϬ ΰϘβʻ

1. [Welcome] ᵊ ᴞ τ ꜘήϦϥ [New 
project] ϬϼзАϼ

2. [Cloud project] Τ [Local Project] Ϭ ΰʺ
[Project Name] χ‮ τФкЅϴϼЕ Ϭ

3. [OK] ϬϼзАϼ
̠  ФкЅϴϼЕΥ⌠ ήϦϘβ
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ᵊ ᵒ

ЮИв˔Н˔ Б˔иН˔ЗРϿ˔Єдр
Чϱр ЌУ

ЗРϿ˔Єдр
Чϱр

йϱϯϳЕ  

ФйРв˔ᵊ

 

ϸжЭ
ЌУ
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ᵊ ᵒ

üЗРϿ˔ЄдрЧϱр

ЗРϿ˔ЄдрЧϱр₮ τψ ήϦθϸжЭχ‮ χзІЕΥ ꜘήϦϘβʻ
зІЕχ Τϣ‮ Ϭ βϥάρπʺζχ τ ʾḚ ήϦθ ᾅϞϯϱГЭϬЗРϿ˔ЄдрЧϱр֒ πᶎ
βϥάρΥπΦϘβʻ

üЗРϿ˔ЄдрЧϱр ЌУ

ЗРϿ˔ЄдрЧϱрϬˮйТϮйрІϵДϰЌ˔˯ʺˮЗйАЅϷ˔ ϹЗϱЃ˔˯ʺˮЌІϼФжрЗ˔˯χΜγ
ϦΤτ Ϥ ΠϘβʻ

üϸжЭ Ϥ ΠЌУ

ЗРϿ˔ЄдрЧϱр χ ꜘϬˮϺ˔м˔Ж˯ ʺˮϸГЁз˔˯ ʺˮϽи˔Ф˯ σςχ ꜘτ Ϥ ΠϘβʻ
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йТϮйрІϵДϰЌ˔πψ ᾅ χ
ᴥʾḚ Υᴦ πβʻ

ᴥ ΰθ ᾅχзІЕψЗРϿ˔Єдр
Чϱрτ ꜘήϦϘβʻ

Ϙθʺ ⇔ᵊ Τϣ ᾅϒТϮϱиχ Ϟ
Ϻ˔м˔ЖʺϽи˔Фσςχ Ϭ“Ξάρ
Ϝᴦ πβʻ

ΰθ PDF ТϮϱиψ PDF ФйРв˔ᵊ
τ ꜘήϦʺ ΰθϺ˔м˔ЖʺϽи˔Ф
σςχ‮ χзІЕψЗРϿ˔ЄдрЧϱр
πᶎ βϥάρΥπΦϘβʻ
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 ~ PDF ᾅ ︡ ₅~

1. PDF ТϮϱиϬЗРϿ˔ЄдрЧϱр
τЖжАϽϯрЖЖкАФβϥ

2. PDF τ DOI ΥḯϘϦοΜϦωʺ
Ⱡ Ϭ︡ ΰοФкЅϴϼЕτ
ᴥήϦϥ

ü PDF χΩ χ5Ч˔Ѕ τ DOI ΥΚϦωʺDOI Ϭ► ΰοζχ Ⱡ Ϭ
ᾁ┤ΰϘβʻ

ü PDF ТϮϱиτ DOI ΥσΜ ›ʺCitavi ψ PDF χФкОГϰΤϣ Ϭ
ᴥΰϘβʻ

üΜγϦχ πϜ Ⱡ Ϭ︡ πΦσΤμθ ›ψʺPDF χТϮϱи χ
ϙΥ Ⱡ ρΰο︡Ϥ₅ϘϦϘβʻ
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 ~ PDF ᾅ ︡ ₅~

PDF Υᶊ ήϦθТ϶иЍϬ◙ ΰοʺ ТϮϱиϬ
ԁᶧπϱрЪ˔ЕβϥάρϜᴦ πβʻ

1. ЮИв˔χ [File] ̠ [Import] Ϭ

2. [PDF files] Ϭ ΰʺ[Next] ϬϼзАϼ

3. [Folder of files] Ϭ ΰʺ[Browse] ΤϣPDF Υᶊ ήϦθ
Т϶иЍϬ

4. ЂУТ϶иЍΥΚϥ ›ψʺ[Include subfolders] Ϭ
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 ~ PDF ᾅ ︡ ₅~

5. [File Options] το ΰθТϮϱиχ Ϭ

Å [Copy into the Citavi project]
ТϮϱиχЀС˔ϬФкЅϴϼЕТϮϱ

иτ ᴥΰϘβʻ
ᾕТϮϱиψζχϘϘᾕχ τ▪ϤϘβʻ

Å [Move into the Citavi project]
ТϮϱиϬФкЅϴϼЕТϮϱиτӱ

ΰϘβʻ
ᾕТϮϱиψᾕχ τ▪ϤϘδϭʻ

Å[Link the file, but don t move it]
ТϮϱиχPC χ Ϭ╥ ΰϘβʻ

ᾕχ ΤϣТϮϱиϬӱ ΰθ ›зрϼ
Υ Ϧϥχπ ήϦοΜϘδϭʻ

6. [Next] ϬϼзАϼ
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 ~ PDF ᾅ ︡ ₅~

7. ϱрЪ˔ЕΰσΜ PDF ΤϣЎϴАϼϬᵰΰʺ[Next] 
ϬϼзАϼ̠ ᶆ PDF ТϮϱиχ Ⱡ Υᾁ┤ή
ϦʺὫᴮΥ ꜘήϦϥ

8. [Add to project] ϬϼзАϼ

9. [OK] ϬϼзАϼ
̞Keywords Ϭ︡Ϥ₅ϘσΜ ›ψЎϴАϼϬᵰβ
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 ~ ID ᾅ ᴥ ~

DOI σςχ ᾅ ID Ϭ ΰο χ Ⱡ Ϭ ᴥβϥάρΥπΦϘβʻ
Citavi πᾁ┤πΦϥ ᾅ ID ψӟᴞχ Ϥπβʻ

ID ằᾕ

PMID (PubMed ID) United States National Library of 
Medicine

ᶘʺӺᶘ

PMCID (PubMed Central ID) United States National Library of 
Medicine

ᶘʺӺᶘ

DOI (Digital Object Identifier) Crossref.org, DataCite

arXiv ID Cornell University ᶘʺ ᶘʺЀрСв˔ЌʾЂϱ
ϵрІʺ ὓᶘʺὓ ТϮϱЗрІʺ
ὓ ᶘ
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 ~ ID ᾅ ᴥ ~

1. Б˔иН˔χ [ISBN, DOI, other ID] ϬϼзАϼ

2. ᾁ┤ τ ID Ϭ ΰʺ[Add] ЩЌрϬϼзАϼ

3. Ⱡ Υᾁ┤ήϦʺὫᴮᵊ π [Import] ЩЌ
рϬϼзАϼβϥρʺ Ⱡ Υ ᴥήϦϥ
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 ~ ~

Citavi Τϣ Д˔ЌЦ˔Іτ ήϦοΜϥ ᾅϬ
ᾁ┤πΦϘβ
ṐḩἸ Υ σД˔ЌЦ˔ІϬᾁ┤βϥ ›ψʺṐ
ḩ χКАЕм˔ϼτ βϥ ΥΚϤϘβʻ

1. ᵊ χ [Online search] ЩЌрϬϼзАϼ

2. ԁ Τϣʺᾁ┤ΰθΜД˔ЌЦ˔ІϬ
̞ [Add database or catalog] πᾁ┤ χД˔Ќ
Ц˔ІϬ ᴥᴦ πβʻ

3. ᾁ┤῎Ϭ ΰʺ[Search] ЩЌрϬϼзАϼ

4. ᾁ┤Ὣᴮᵊ π [Add to project] ϬϼзАϼβϥ
ρʺᾋνΤμθὫᴮΥβϓοФкЅϴϼЕτ ᴥ
ήϦϥ

5. ФкЅϴϼЕτ ᴥήϦθ ᾅ Υ ꜘήϦϥ
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 ~ ᾅ ︡ ₅~

Д˔ЌЦ˔Іχᾁ┤ὫᴮΤϣ ΰθRIS ТϮϱиσςΤϣ Ⱡ
ϬϱрЪ˔Еᴦ πβʻ

1. Д˔ЌЦ˔ІˢPubMed σςˣπ ᾅϬᾁ┤

2. ᾁ┤ὫᴮΤϣ ᾅ ˢ[.nbib]Ϟ [.ris] ТϮϱи ˣϬ
ΰʺPC τ

3. ΰθТϮϱиϬ֒ϼзАϼΰʺ[ФкϽжЭΤϣᵫΨ] ̠
[Citavi] Ϭ

4. [Add to project] ϬϼзАϼ
̞ᵊ ₮ᴞχ ¬Don t add project duplicatesº τЎϴАϼϬ
Ϧϥρ Ϭ ΩάρΥᴦ πβʻ

¸ ⱫЀ˔ЖϬ Ξᵊ Υ ꜘήϦθϣ
[Unicode(UTF -8)]  Ϭ ΰ [Next] ϬϼзАϼΰο
ΨιήΜ

¸ יּ χἹ꜠Ϭ Ξᵊ Υ ꜘήϦθϣᶎ χ
[Next] ϬϼзАϼΰοΨιήΜ
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 ~ Citavi Picker ᾅ ︡ ₅~

Citavi PickerˢУжϳЃχᶈ Ṑ ˣϬ βϥρʺᾁ┤ὫᴮΤϣФкЅϴϼЕ τ ᾅ Ϭḛ τ
ϱрЪ˔ЕπΦϘβʻ
ᴂД˔ЌЦ˔ІʿAleph catalogs, arxiv.org, EBSCO databases, ERIC, Google Books, Google Scholar, 

HighWire , OCLC databases, OvidSP databases, PubMed

1. ᾁ┤Ὣᴮᵊ πУжϳЃ τ ꜘήϦϥ 
Citavi Picker χϯϱЀрϬϼзАϼ
̞Д˔ЌЦ˔ІτϢμοψʺ ᾅ χ

⇔ᵊ ϬᵫΨ ΥΚϤϘβʻ

2. ᾋνΤμθ ᾅ Υᵊ τ ꜘήϦʺ[Add] 
ϬϼзАϼ

̠  ФкЅϴϼЕ τ ᾅ Υ︡Ϥ₅ϘϦϘβ

̞  PDF Ϭ ︣πΦϥ ᾅπΚϦωʺꜛ
τ PDF ТϮϱиϜԁ τ︡Ϥ₅ϘϦϘβʻ

̞ σ ᾅψЎϴАϼϬᵰΰοΨιήΜʻ
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 ~  PDF ᾁ┤~

χТиГϺІЕ PDF Ϭ π︡ ᴦ Τᾁ┤
βϥάρΥπΦϘβʻ

1. ФкЅϴϼЕ χ ᾅϬ

2. ᵊ Τϣ [Find full text] ϬϼзАϼ

3. ᾁ┤ϷФЄдрϬ◙ ΰʺ[Search] ЩЌрϬ
ϼзАϼ

Å Download full text ʿ  PDF Ϭᾁ┤
Å Save links to full text ʿ ϒχзрϼURL 
Ϭᾁ┤

4. ᾁ┤Υ ΰθϣʺ[Add] ЩЌрϬϼзАϼ

̞ Ṑ ψβϓοχ  PDF Ϭ︡ πΦϥ
άρϬ βϥϜχπψΚϤϘδϭʻ
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 ~ ᾅ ~

χТиГϺІЕσςʺ ᾅ τḩ βϥ PC χ
ТϮϱиϬ βϥάρΥπΦϘβʻ

1. ТϮϱиϬ ΰθΜ ᾅ Ϭ ΰʺ ⇔ᵊ
χ [Reference] ЌУϬᵫΨ

2. ᵊ ᴞ τΚϥ [Local file] ϬϼзАϼ

3. ТϮϱиϬ ΰʺ[ᵫΨ] ϬϼзАϼ

4. ТϮϱиΥ ήϦϥρʺϼзАФЫ˔ϼΥ ꜘ
ήϦϥ

̞ϼзАФЫ˔ϼϬϼзАϼβϥρʺФйРв˔ᵊ
π ΰθ PDF ТϮϱиϬᶎ πΦϘβʻ
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 ~ ~

ᾅ τϺ˔м˔ЖϬ βϥάρΥπΦϘβʻ
Ϻ˔м˔ЖϬ βϥάρπ αϺ˔м˔ЖϬⱱ
ν ᾅϬ ΰϞβΨσϤϘβʻ

1. Ϻ˔м˔ЖϬ βϥ ᾅϬ ΰ
⇔ᵊ χ [Context] ЌУϬᵫΨ

2. Ⱬχ [Keywords] зрϼϬϼзАϼ
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 ~ ~

3. Ῑ ΤϣϺ˔м˔ЖϬ ΰʺ[Add] ЩЌр
ϬϼзАϼΰʺ[OK] πᵊ Ϭ αϥ

̞ ṛχϺ˔м˔ЖϬ ᴥβϥ ›ψʺ
[New] ϬϼзАϼΰʺϺ˔м˔ЖϬ
ᴥΰϘβʻ

4. Ϻ˔м˔Жχ π֒ϼзАϼβϥρʺ[other 
references with ˙] π αϺ˔м˔Жχ ᾅ
Ϭᶎ πΦϥ
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 ~ ᴥ ~

ФкЅϴϼЕ χ ӪχзТϮйрІτЮЯϬ ᴥβϥ
άρΥπΦϘβʻ

1. ⇔ᵊ χ [Reference] ЌУχ [More 
fields] ϬϼзАϼ

2. [Notes] Ϭ ΰʺᵊ Ϭ αϥ

τ [Reference] ЌУτ [Notes] Ϭ ꜘ
ήδοΣΨ ›ψЎϴАϼЩАϼІτ
ЎϴАϼϬ ϦϘβʻ



25

 ~ ⌠ ~

Ͻи˔ФϬ⌠ βϥάρπʺ ᾅχ ρψḩἰσΨ⌠Ộ
π ᾅϬ Ϥ ΪḚ βϥάρΥπΦϘβʻ

1. ᵊ  [Lists] ϬϼзАϼΰ [Groups] Ϭ

2. ᾝΰθᵊ το [New] ϬϼзАϼ

3. Ͻи˔Ф Ϭ ΰ [OK] ϬϼзАϼ

̞йТϮйрІϵДϰЌ˔ιΪπσΨЗйАЅ
Ϸ˔ϹЗϱЃ˔τϜ αϽи˔Ф Ϭ ֳή
δθΜ ›ψ [in the Knowledge Organizer] τ
ϜЎϴАϼ Ϧϥ

̞ЗйАЅϷ˔ϹЗϱЃ˔τνΜοψ P. 31 ╥
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 ~ ⌠ ~

4. ЗРϿ˔ЄдрЧϱр τοϽи˔ФϸжЭχ
ЌУϬ ΰοΜθιΦϘβρʺЗРϿ˔Єдр
Чϱрτ⌠ ΰθϽи˔ФΥ ꜘήϦϘβʻ

⌠ ΰθϽи˔Ф τ ᾅϬЖжАϽ̍ЖкАФβϥ
άρπϽи˔Фτ ᴥβϥάρΥπΦϘβʻ

⌠ ΰθϽи˔Фϒχ ᾅχ ᴥ
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 ~ ᾅ ⌡ ~

1. ЮИв˔χ [References] ̠ [Show duplicates only] Ϭ

2. ꜘήϦθ ᾅχԁ το ᾅϬ ᶓ

3. σ ᾅϬ֒ϼзАϼΰ [Delete]  Ϭ ΰ⌡

Table Рв˔Ϭ ꜘβϥρʺ ᾅϬ
ᶓΰϞβΨσϤϘβʻ
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Citavi ψʺ ᾅ ϬḚ βϥιΪπσΨʺ ᾅ ρᾤ σϯϱДϯϬ ϙ›ϩ
δϥάρτϜ κϘβʻ

ЗйАЅϷ˔ϹЗϱЃ˔πψ ԏ ϞЀЮрЕʺᵊ Ϭ ᾅ τ ϙ›ϩδο
Ḛ βϥάρΥᴦ πβʻ

ЗйАЅϷ˔ϹЗϱЃ˔πḚ ήϦθάϦϣχ ψ ᾅ ρԁ τ Word ϒ
ήδϥάρϜπΦϘβχπʺ Ϭִי βϥ∑χ ΪτσϤϘβʻ
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 ~ Direct Quotation ~

Direct Quotation ψԏ βϥ ᾅχᾖ χԁ ϬζχϘϘ
ԏ βϥ∑τ► ΰϘβʻ

1. ЗРϿ˔ЄдрЧϱр [Knowledge] ЌУτ Ϥ
Πϥ

2. ЮИв˔ [Knowledge Items] ̠ [New Knowledge 
Item] ̠ [Direct Quotation] ϬϼзАϼ

ᴥΰθ Direct Quotation ψ ᾅ ρԁ τ
Word ϒ βϥάρΥᴦ πβʻ
⇔ψ P.46ϒ
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 ~ Direct Quotation ~

3. ᾝΰθᵊ το [Direct 
Quotation] Ϭ ᴥβϥ ᾅ
Ϭ ΰ [OK] ϬϼзАϼ

4. ⱳχᵊ χ [Text] τԏ
βϥ Ϭ

5. [OK] ϬϼзАϼ

̞ [Core Statement] τψ
ᾅχЌϱЕи Ϭ βϥρ
Ỹ ΰϞβΨσϤϘβʻ



31

 ~ Direct Quotation ~

PDF ТϮϱиΥ ήϦοΜϥ ᾅπΚϦωӟᴞχ
⌠ΤϣϜ⌠ ᴦ πβʻ

1. ЗРϿ˔ЄдрЧϱрϬ [References] ЌУτ Ϥ
ΠʺDirect Quotation Ϭ ᴥβϥ ᾅχϼзАФ
Ы˔ϼϬϼзАϼ

2. ꜘήϦθ PDF ТϮϱи πԏ ΰθΜᴷ Ϭ

3. ΰθᴷ χ π֒ϼзАϼΰ [Add as 
quotation] ϬϼзАϼ

4. [Type] π [Direct Quotation] Υ ήϦοΜϥ
άρϬᶎ ΰ [OK] ϬϼзАϼ

̞ PDF ФйРв˔ᵊ Υ ήΜ ›ψФйРв˔
ᵊ ֒ χ      ϬϼзАϼβϥρ ᵊ π ꜘ
πΦϘβʻ
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 ~ Indirect Quotation ~

Indirect Quotation ψ Direct Quotation ρӸΜʺ
ᾖ χ Ϭꜛ χᾠ π ΰθϜχτσϤϘ
βʻ

1. ЗРϿ˔ЄдрЧϱрϬ [Knowledge] ЌУτ
Ϥ Πϥ

2. ЮИв˔ [Knowledge Items] ̠ [New 
Knowledge Item] ̠ [Indirect Quotation] Ϭϼ
зАϼ

Indirect Quotation Ϝ ᾅ ρԁ τ Word 
ϒ βϥάρΥᴦ πβʻ
⇔ψ P.46ϒ
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 ~ Indirect Quotation ~

3. ᾝΰθᵊ το [Indirect 
Quotation] Ϭ ᴥβϥ ᾅϬ
ΰ [OK] ϬϼзАϼ

4. ⱳχᵊ χ [Text] τԏ β
ϥ Ϭ

5. [OK] ϬϼзАϼ

̞ [Core Statement] τψ
ᾅχЌϱЕи Ϭ
βϥρỸ ΰϞβΨσϤ
Ϙβʻ
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 ~ Image or file ~

PDF ТϮϱиӟᵰχТϮϱиϬ βϥάρϜᴦ
πβʻ
Πω Ϟᵊ Ϭ ΰοΣΨάρπ ᾅ ρρ
Ϝτ Word ϒ βϥάρϜπΦϘβʻ

1. ЗРϿ˔ЄдрЧϱрϬ [Knowledge] ЌУτ Ϥ
Πϥ

2. ЮИв˔ [Knowledge Items] ̠ [New Knowledge 
Item] ̠ [Image or file] ϬϼзАϼ
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 ~ Image or file ~

3. ᾝΰθᵊ το [Image or file] 
Ϭ ᴥβϥ ᾅϬ ΰ [OK] Ϭ
ϼзАϼ

4. [Caption] τ Ϭ

5. ⱳχᵊ χ [Add file] ϬϼзА
ϼ

6. βϥТϮϱиϬ ΰ [ᵫΨ] 
ϬϼзАϼ

7. [OK] ϬϼзАϼ

ЗйАЅϷ˔ϹЗϱЃ˔το ΰθТϮ
ϱиψ ᾅ ρρϜτ Word ϒ βϥά

ρΥᴦ πβʻ ⇔ψP.46ϒ
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 ~ ~

ϸГЁзϬ► βϥάρπФкЅϴϼЕχЗйАЅϬ
Ὁ τ βϥάρΥᴦ πβʻ
ϸГЁзψᵬ ᴟΰḚ βϥάρπϢϤἇ τ
ήϦʺ χΩ σ  Ϭ ϙ οϥάρΥπΦϘ
βʻ

1. ЗРϿ˔ЄдрЧϱрϬ[Knowledge] ЌУτ Ϥ
ΠʺϸГЁз˔ϸжЭϬ

2. ЗРϿ˔ЄдрЧϱр π֒ϼзАϼΰ [New 
category] Ϭ

3. ϸГЁз Ϭ ΰϸГЁз˔Ϭ⌠

ϸГЁз˔χ⌠

̞ϸГЁз˔ τ ‹Ϭ ꜘήδθΨσΜ ›ψʺ
ӪχϸГЁз˔ π֒ϼзАϼΰʺ[Hide 

category Numbers] Ϭ
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 ~ ~

1. ЗРϿ˔ЄдрЧϱр π ӡϸГЁз˔τσ
ϥϸГЁз˔Ϭ

2. ϸГЁз˔ π֒ϼзАϼΰ [New 
subcategory] ϬϼзАϼ

3. ϸГЁз˔ Ϭ ΰοᴞӡϸГЁз˔Ϭ⌠

̞ϸГЁз˔χ ꜘ Ϟ ӡʾᴞӡχḩἰψϸГЁ
з˔ϬЖжАϽ&ЖкАФβϥάρπ  ᴦ

ϸГЁз˔χᵬ ᴟ

ϸГЁз˔χ⌡

1. ЗРϿ˔ЄдрЧϱр π⌡ βϥϸГЁз˔Ϭ

2. ϸГЁз˔ π֒ϼзАϼΰ [Delete] Ϭ
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 ~ ~

1. ЗРϿ˔ЄдрЧϱрτο⌡ βϥϯϱГЭϬḯϚ
ϸГЁз˔Ϭ

2. ᵊ ֒ τ ꜘήϦθϯϱГЭχ Τϣ⌡ χ
ϯϱГЭϬ֒ϼзАϼ

3. [Remove category ¬ϸГЁз˔ º from selected 
knowledge item] ϬϼзАϼ

ϸГЁз˔ΤϣЗйАЅϯϱГЭϬ⌡ βϥ

̞ЂУϸГЁз˔ϬḯϚ 1 νχϸГЁз˔ τʺ α
ЗйАЅϯϱГЭϬ ᵕ Ϥ ΪϥάρψπΦϘδϭʻ

1. ЗРϿ˔ЄдрЧϱрτο [All] Ϭ ΰβϓοχЗйА
ЅϯϱГЭϬ ꜘ

2. ϸГЁз˔ ΪΰθΜЗйАЅϯϱГЭϬ ΰ Ϥ Ϊ
ϥ χϸГЁз˔ϛΥΪοЖжАϽ̍ЖкАФ

ЗйАЅϯϱГЭϬϸГЁз˔ Ϊβϥ
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 ~ ~

χϯϳЕжϱрρΰοʺ ϙ οθ
ϸГЁз˔ Ϊχ Ϭ Word ϒϵϼ
ІЪ˔ЕβϥάρϜᴦ πβʻ

1. ӪχϸГЁз˔ π֒ϼзАϼ
ΰ [Export category system] Ϭ

2. ϵϼІЪ˔Е χТϮϱиἹ꜠Ϭ
ˢάάπψ Word Ϭ ˣ

3. ТϮϱи ρ Ϭ◙ ΰ [ ] 
ϬϼзАϼ

4. ṛТϮϱиτϸГЁз˔ Ϊχ
Υ ήϦϥ
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ЌІϼФжрЗ˔πψʺᾆẕϬ ϛοΜΨθϛτ
σ⌠ỘϬϘρϛʺḚ βϥάρΥᴦ πβʻ

Citavi πψʺˮ ᾅχᶎ ˯ϞˮⱢ ϬּסϤϥ˯σ
ςχ ἷỘ χзІЕΤϣЌІϼϬ ΰʺḛ τ
Ḛ βϥάρΥᴦ πβʻ
Ϙθʺέꜛ π σЌІϼϬṜ βϥάρϜπΦ
Ϙβʻ

ЌІϼψ ᾅτзрϼήδϥάρΥπΦʺ1 νχ
ᾅτ χЌІϼϬ ᴥβϥάρϜᴦ πβʻ

Ϙθʺ χ╥ τḩ βϥЌІϼχϕΤτʺФк
ЅϴϼЕ χЌІϼϜ βϥάρΥπΦϘβʻ

ЌІϼФжрЗ˔Ϭ βϥάρπʺ σЌІϼ
ϞừẍχЌІϼϬ ӃβϥάρΥ ӬτσϤϘβʻ
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 ~ ᴥ~

1. ЗРϿ˔ЄдрРв˔Ϭ [Tasks]  ЌУτ Ϥ Πϥ

2. Б˔иН˔ [Project Task] ̠ [New reference task] Ϭ

3. ᾝΰθᵊ πЌІϼϬ ᴥβϥ ᾅϬ ΰ [OK] ϬϼзАϼ

ᾅτЌІϼϬ ᴥ
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 ~ ᴥ~

4. [Task] ʿФиЍϳрЮИв˔Τϣ
ЌІϼ

5. [Due date] ʿϸйрЍ˔χϯϱЀ
рϬϼзАϼΰ Ϭ

6. [Importance] ʿ Ϭ

7. [OK] ϬϼзАϼ

̞ τᴂαο [Notes] Ϟ [Status] 
Ϭ Ϙθψ βϥάρΥπΦϘβʻ
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 ~ ~

1. ЗРϿ˔ЄдрРв˔Ϭ [Tasks]  ЌУτ Ϥ Πϥ

2. Б˔иН˔ [Project Task] ̠  [New project task] Ϭ

3. [Task] ʿЌІϼϬ

4. [Due date] ʿϸйрЍ˔χϯϱЀрϬϼзАϼΰ
Ϭ

5. [Importance] ʿ Ϭ

6. [OK] ϬϼзАϼ

ФкЅϴϼЕ χЌІϼϬ

̞ τᴂαο [Notes] Ϟ [Status] Ϭ Ϙθψ
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 ~ ⌡~

зІЕ χЌІϼ ϬЍУиϼзАϼβϥάρπ ᵊ Υ
ᵫΦϘβʻ

ʺDue date ʺStatus ψʺзІЕ ΤϣϜ β
ϥάρΥᴦ πβʻ

ЌІϼχ⌡

ЌІϼχ

ԁ χЌІϼ χ π֒ϼзАϼΰʺ[Delete] Ϭ
βϥάρπЌІϼϬ⌡ βϥάρΥπΦϘβʻ
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Word ᾅ ԏ

Word ϯЖϱрϬ► βϥρʺCitavi ФкЅϴϼЕχ╥― ᾅ
Ϭʺ ΰθԏ ІЌϱиτ μο τ βϥάρΥπ
ΦϘβʻ

1. Word ЮИв˔ χ [Citavi] ЌУϬ

2. зЩр χ [Citavi Pane] ϬϼзАϼ

3. ꜘήϦθзІЕχ Τϣ► βϥФкЅϴϼЕϬ

4. Word χԏ ᴷ τϸ˔ЊиϬ Φʺԏ βϥ ᾅϬ
ΰ [Insert] ϬϼзАϼ

ˢЍУиϼзАϼπϜᴦˣ

Å [View] ϬϼзАϼβϥρʺCitavi ОКи π ᾅϬϸГ
Ёз ʺϺ˔м˔Ж ʺ τ ό ΠΥπΦϘβ

Å ήϦθ ᾅ χᴅτψЎϴАϼЫ˔ϼΥ ꜘήϦ
Ϙβ
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Word ᾅ ԏ

1. Word ЮИв˔ χ [Citavi] ЌУϬ

2. зЩр χ [Citavi Pane] ϬϼзАϼ

3. ꜘήϦθзІЕχ Τϣ► βϥФкЅϴϼЕϬ

4. Word χԏ ᴷ τϸ˔ЊиϬ Ψ

5. Citavi Pane το [knowledge] ЌУτ Ϥ Πʺԏ
βϥϯϱГЭϬ ΰ [Insert] ϬϼзАϼ

ˢЍУиϼзАϼπϜᴦˣ

ᾅ ρρϜτ χԏ ᴷ τЗйАЅϯϱГЭ
χ [Text] Υ ήϦϘβʻ
ЗйАЅϯϱГЭχ Ϟ σςϜ τ ᴦ πβʻ

ᾅ ρρϜτЗйАЅϯϱГЭτ ήϦθ
[Text] Ϝ Word ϒ ᴦ πβʻ
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Word ԏ ᾅ ⌡

Word χ Citavi ОКи χ [Citations] ЌУπԏ ΰθ ᾅ
Ϭ⌡ βϥάρΥπΦϘβʻ

1. [Citations] ЌУτ Ϥ Πʺ ꜘήϦθԏ ᾅзІЕ
Τϣ⌡ βϥ ᾅϬ֒ϼзАϼ

2. [Delete] ϬϼзАϼ

ԁᴷ τԏ ΰοΜϥ ᾅχԁ Ϭ⌡ ΰθΜ ›
ψʺ[Multiple citation] Ϭ ΰοʺζχᵊ ᴞ τ
ꜘήϦϥ ᾅԁ π⌡ βϥ ᾅχˮ˷˯ԊϬϼ
зАϼ
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Word ԏ ᾅ  

Word τԏ ΰθ ᾅχТ϶˔ЫАЕψ Word χ Citavi 
зЩр  [Citation Style] το  πΦϘβʻ

ü [Citation Style] ᴞτέṆ χТ϶˔ЫАЕΥ
σΜ ›ψʺ[Add citation style] ϬϼзАϼβϥ
άρπ ᵊ ΤϣТ϶˔ЫАЕϬᾁ┤ʾ ᴥβϥ
άρΥᴦ πβʻ

ü [Name] τЅа˔Зи Ϭ βϥρῙ Υ
ꜘήϦϘβʻ ᴥβϥТ϶˔ЫАЕϬ ΰ
[Apply] ϬϼзАϼβϥρ ᴥήϦТ϶˔ЫАЕ
Υ  ήϦϘβʻ
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Citavi  Word ὀ ᵔ

Ϭ ‍βϥ∑ʺⱧ τ Citavi ρχ ὀϬᵔ
βϥ ΥΚϤϘβʻ

ὀϬᵔ ῇψ™ ὀβϥάρψπΦσΜθϛʺ
γ ⌠ τНАϼϯАФϬ︡μοΨιήΜʻ

1. Citavi зЩр  [Convert] Τϣ [Save a copy 
as static text] Ϭ

2. ὀᵔ ῇχТϮϱи Ϭ ΰοʺ
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Word Ἱ

ᶆД˔ЌЦ˔ІτϢμο ήϦϥЅа˔Зи χἹ꜠
ψӰσϥθϛʺ χД˔ЌЦ˔ІΤϣ ᾅϬ︡Ϥ₅ϭ
ι ›ψʺТиἹ꜠Ϟ Ἱ꜠Υ₤∕βϥάρΥΚϤϘ
βʻ
ζχ ›ʺ[Import journal abbreviations] Ϭ ΰ
ήϦϥЅа˔Зи Ϭ ԁβϥάρΥπΦϘβʻ

1. Citavi χᵊ  [Tools]ϬϼзАϼΰ [Manage 
add-ons]Ϭ

2. ᾝΰθᵊ Τϣ [Import journal abbreviations]
Ϭ ΰ [Install] ϬϼзАϼ

3. ⱳχᵊ π [OK] ϬϼзАϼΰʺCitavi Ϭ™Ṟ
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Word Ἱ

4. ™Ṟ ῇʺЮИв˔χ [Lists] ϬϼзАϼΰ 
[Periodicals] Ϭ

5. ᾝΰθᵊ το [Periodicals] Τϣ [Import List of 
Journals] ϬϼзАϼΰϱрЪ˔ЕβϥзІЕϬ
ˢάάπψ PubMed Ϭ ˣ

6. ϱрЪ˔ЕΰθὯ Ϭ ϣδϥᵊ Υ ꜘήϦϥχπ
[OK] ϬϼзАϼ

̞Ѕа˔ЗизІЕψФкЅϴϼЕέρτϱрЪ˔Е
βϥ ΥΚϤϘβ
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Citavi 7 Ṑ  ~Export to Zip Ṑ ~

Citavi ψФкЅϴϼЕ πḚ ΰοΜϥ ᾅД˔
ЌϬ τ›ϩδο τϵϼІЪ˔Еβϥάρ
ΥπΦϘβʻ

Citavi 7 πψάχϵϼІЪ˔ЕṐ ΥếᴟήϦʺ
ТϮϱиϜԁ τ Zip Ἱ꜠π πΦϥ 

Export to Zip Ṑ Υ ᴥήϦϘΰθʻ
άϦτϢϤ ᾅ χḚ ϞД˔ЌẶ Υήϣτ
ḛ τ“ΠϥϢΞτσμοΜϘβʻ

⇔ψάκϣχЧ˔ЅϬέ╥ ΨιήΜʻ

https://rs.usaco.co.jp/product/citavi/tips/citavi-export-to-zip.html
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Citavi 7 Ṑ  ~Excel Import/Update Ṑ ~

Citavi τψ ᾅ Ϭ Ἱ꜠τ ꜘΰοḛ τ Excel πΦϥṐ ΥΚϤϘβʻ

Citavi 7 πψʺζχ ΰθ Excel ТϮϱи π  ΰθ Ϭ Citavi χФкЅϴϼЕτ ֳήδϥάρΥᴦ
ρσϤϘΰθ

⇔ψάκϣχЧ˔ЅϬέ╥ ΨιήΜʻ

https://rs.usaco.co.jp/product/citavi/tips/excel-export-import.html
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Citavi 7 Ṑ  ~AI Ṑ~

Citavi 7 τψAI ϯЄІЌрЕχṐ Υ ᴥήϦʺ
ᾁ┤Ṑ Υ ΦΨΰ ΰϘΰθʻ

Citavi 7 χAI Ṑ Ϭᶨ βϥάρπʺ σ
Ϭ ΨᾋνΪϥάρΥπΦϘβʻήϣτʺAI 
Υ βϥ ᴣϬ╥―τ ᾅϬ ₰ΰθϤʺГϺ
ІЕ ΰο῟ τ Ϭתּ ϦϥάρϜᴦ π
βʻ

⇔ψάκϣχЧ˔ЅϬέ╥ ΨιήΜʻ

https://rs.usaco.co.jp/product/citavi/tips/Streamline-Your-Research-Workflow-with-Citavi-AI-Assistant.html
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Citavi ᶨ ᵒ

χWeb ЂϱЕזּ πCitavi χ σṐ χ►Μ Ϭέ ᵒΰοΣϤϘβʻ
ϹϱЖρ›ϩδοέ ΨιήΜʻ

https://rs.usaco.co.jp/product/citavi/tips/

https://rs.usaco.co.jp/product/citavi/tips/

